FO-TI ENGLLSH
PART 4.: [nirpductsin

Prog baun! T Level

Clnsg- 11 Year Vear MiEE-23

Sesgbon 2020225 antards

Sukbject: Foundadon £ourse {English)

1 Coursc Code *2-FCimIT
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i To study this course, & sueent sold Bave e basic knowlzdgz of the
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2_ Acquirs ard tevelop LERW [Lisczoing, Spraking, Beading and
Wiriting] <kills
¢purse Learning 3. Leam bz hink creatively and ericically
s Crnkegmnes (CLO} i ] ]
Afer the completion ol the coukse, students are expecied 10 gain
campeiency ard proficiency lo English language w perfianm at
projesgiong] and personl level as well ac bo face commetilive
wxaminations ot Stake anl Matlanal level.
& Croalit Yulue 2 Credits
g Tonal arks Mrlan Marhs: 5 Min. Marks: 17
PART 13: Concent af the Conrse
Total Mo nE Leclures: 15 onrs
it Topirs Mumbeer of Lectnmos
Text Inlerprefation Skills:
1.Faildilz — Wordswooth
2.Bangle Srilers - Sarn)ini Makdy "
I 3,Fammatisi Beyond Prlilics and Befigion - A.1°.). Kalam
4_ Latier 1 God — 5.1, Swanlel [(Translated by 1rmald *ates)
5. God Sees tha Truth but Waits — Leo Talstoy
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Spewch Sleills:
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Koy Wowda: Doffcdils. Wordsworth, Wandered, Bangles, Shining,
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Trurly, Weirs, Telestay

FPART C: Learnlng Hesourees

Texthonks, Refererce Rapks, Dher Resunroes

ﬁuggl:ﬁlcr] I-l-nu-rli'ngs amd webh maleriols:

I {kxfoed Enghish Language Refirence, Cempact Oxford Dictannry, Thesacmis nnd Word Pawer Guide QUP
. Brush Up Your English by & T fmam. BhartiBhownn Pablishers & Cistribatars, 2007

1, M. It. Turtem and L.B. Heaton. Distonary of Cemmor Emars, Lonpman Led 1923

4, SuzniaRoopn. A Pmeticzl Comrss in English Prormzintom, MeCimes Hill Education India

5, Chris Lele. The Vocabwlary Builder Workbook, Zsphyros Precs

G 5 P. Bhanwgl, Englich enc Sof Skills. Criznt Biack Swan, 2000

T. D 3. Farcak. English for Comununiicerian. Enerald Publishies, 2015,
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Part I: Acsessment nmd Evaluation {Theery)
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University Beawm (1K) Thte 2 00 Hourg

External Assessment (VED Time: I Hours

S multiple elinlee 5ol ective / true — fakse oype questions to be
phatl. Eoeh quuesiine ea rries 1 oath
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Fart A Introdueetion

Programt Diploma Course | Clusst LA 1 Year | Year: 2022 | Session:2022-2023
Subject: Women Empowernient
I | Course Code X2-FCADIT
1 | Course Title Women Empowerment
3 | Course Type (Core Foundation Course, Second Iaper
Course/Eleefivel
Generie
Elective/Vocational! ...}
4 | Pre-requisite (if any) This is Compulsery Question paper of the
foundation course for all the stedents of the
seeond yeor of Graduation, i
5 | Course Learning After poing through this eourse, students will be able to
outeomes (CLOY} undersiand the Tollowing:
|. Understand the history, concept and various dimensions
ol women empowerment in India.
2. Will be able to understand the constitutional provisions,
lws and policies related o women em powerment.
3. Get knowledge of various issues, challenges and agencies
supporiing women empowermenl. With this, you will be
able 1o get scquainted with the glory story of the powerlul
women leadership of India.
4. Preseol study related to women empowerment will
provide employment opportunities to’ the students in
government, private and non- government organizalions.
6 | Credit Value Theoretical -2
7 | Total Marks Max. Marks: 50 Min. Passing Marks: 17

“Part B - Content of the Course

Total No. of Lectures-Tutorials: 30 Hourse (per week Twa hours): 6 hours per week

L-T-P: 2-0-0

NUMBER OF
UNIT SUBJECT
] . History of Women Empowerment in Indis: Ancient Period, Medieval i}

and Modern Period.

2. Concept of Women Empowerment:

i




Mesning, forms, Need and Imporiance.

3 l'}Elnv.:nslimw of Women Empowerment: Sacial, Religious, Economie
Educational and Politieal, ' \

Key "-‘:ﬂ'urds: Women Empowerment, Secial, Religious, Economic,
Educational and Pelitical Dimensions.

& 1. Women Empowernmcnt; Constitwional Provisions and Laws 06
2. Women Empowerment Policy and Schemes

A, Central Level

B. Stata Level (With Special Relerence to Madhya Pradesh)

Key Words: Constitutional Provisions, Policy, Central Schemes, State
Schemes.

[11 | 1. Women Empowerment: Issues and Challenges, ;0%

2. Supporting Acencies: NGOs, Self Help Groups and Panchayati Raj
Institutions.

3, Powerful Women Leadership of India: Ahilya Bai Holkar, Rani
Drurgavati, Savitri Bai Phule, Mary Kom, Sindhutai Sakpal, Tessy
Thamas, Indira Nooyi, Gaura Devi.

Key Words: NGOs, Self Help Groups, Panchayzati Raj, Women

Leadership.

IV | Financial Awareness Among Women: e

|. Budget: Determination of objectives, establishment of goals, action
plan {or achieving goals.
Formulation of family budget,
A realistic budget: The rule (30 percent needs, 30 percent wants,
20 percent savings).

5 Identification of expenditure on self, identification of unnecessary
expenditure, method of contral over ex penditure.

3. Indebtedness and savings priorities :
Debt-Circle Trap (Moneylender / Mahajan / Private Institutional

Loan/Mortgage)
Possible reasons and snlutions for Debt

Emergency Savings

Wise Investment - Sukanya Yaojana,

Certificate (Effective from 01 April 2

"Earn, Save and Spend” :
Key Words: Expen diture, Realistic Budget, Indebtedness, Wise

Mahila Samman Sﬂving:L
(23) Action plan to achieve

Investment

Part C- Recommended Study Resources

QUrces

R eeommended Rook/ Accessorics Rooks / Other Text Res
» e WETIA T, 2006

1. 37T, THL ., A g4



7y Rwe, 2008
TS, T, smedvr w2

9. AMg, e, (W) 3y, o, AT,
It s feror wersw v whver (T Here)
10. Samiuddin, Abida, and Khanam, R., Women Suclo-Economic Em

e ; . powerment, Globa Vislon
Publishing House, Ansari Road New Delhi, 2013 ;

1L ';I'ripntlri. Madhusoodan, Women Rights in Indin, Omega Publications, Ansari Road New Delhi,
201

12. 591, wiaferar R, afger s i@ AR, Wiy mmm 2005

13, 357, wiaferar fagrd, awdor Aiee 30y, 7@ oftmie e 200

14. weE, 93, Ty, 72 weardr &0 afvar @ : ;
ufESu, ATl U @2 R 2010

Recommended Equivalent online course :
nttps/nplel.ac.in,
Attps//swayam, gov.in/explorer

IGNOU & Other centrally/state oparated Universities MOOC platforms such as BWAYAM" in Indizand
Abroad

Part D- Recommended Assessment methods

Recommended Assessment methads
Maximuem Marks :50

UNIVERSITY EXAMINATION (OBJECTIVE) MARKS ; 50

Assessment : Total objective type S0x1 = 51
University Exams; Question : 50 Tuotal Marks :50
Time ; 0] Hours

Any Comments | Suggestions ;
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Part A : Intresleciion

Frograin: Clazs: B, Se./B. ConB. AJR.H 5e. Year: ' Sessions:
_DIPE QM Il Year _ o 2022-2023
Subject: Extreprencurship Development

| Course code Xo-=cal 4T

s Caorse Title ' Entrejireneurship Development

3 Course Type Foundation

{Core/Electric/GenerieEleaciive/Vocational’. . '
4, Fre-requisite (il any) -
A Course learning cutcomes (CLOY Thi courze introduces che studzptz o

the basics of cotrepreneership and soall
business mansgement. Stedenis gain an
understanding of how to establish agd
manage & stnall business.

* Helps m buildiog the skills,
framework and koowledpe af
cotrcprensarship  2nd  pow
Yenture creation.

+« Helps e studenrs  in
vnderzrand the impocatee of
ihe planning procesy and learn
how 10 dewelop, wrte and
preseqi an effective business
plans for g new venone,

6. Credit Valne L
T. Tolal Marks Max Marks: Ain Marls:
1 17 i

EN




Part B: Content of the con rse

Total Lectores: %0 Haurs

Topics

LIntrpduction:

Enireprencership Development — Concept, types and bnportance of COtreprenenrs
and rigmificance of entrepreneurship in economjc develsproent, Starlup process
» Meed, Problems, Challenges and soludons- women entreprensurship and )
sntreprengurship

* Repart preparstion: Profiling of catreprenens aller visiting $mal] Scals
Entreprenevrs

1. Bources of Business Fleas And Tesis of Feasibility:

* Gensration of startup ideas, Innovating ve Creativity
= cgmificance of writing the business pland project proposal; Ceitents of business plan’ project
proposal PR (Detsi] Project Report)

*  Dhisject subaniszion! prescneation a2nd appraizal thereof by exterial agencies, suclt o= finaneial
fnon-Tinaneizl instimitions.

4. Regulatory Institutions aud Schegnes:

Role of Remlatory nstitution 13

Mlicro, Small & bMedium Cotorprises,

District Industries Canters

Khai and ¥illuge Tndustries Commission

Mationyl Simall Industres Carporation

Small Industries Davelopment Bauk af India

Commercial Lanks and wurions Self Employment Oriented grant and schares:

The coneent, Tole and fipetions of self-help proups, Eusinass imcubaters, angel investors,
ventlre capital and private squily find io startup ideas,

--'b{_r\‘_rv":"‘_r'l

EKey Words: Entreprensurship, Entreprenearship Development, Startup, Waomen
Entreprencurship, Besiness Plan, Detail Project Report.

S




I'art C; Learning regowrces

Texk books, reference books and pther resources

Sugpested Readings: :

1. Wuratho and Kao, Entrepreneurship: A Scuth Asian Perspeativo, Cangare Learning.

2, Roben Hizrjch, dMichas] Perers, Thean Shepherd, Entréprencarzlip, MoGraw-2100 Bdyeation

3. Diesal, Wasant. Dynaries of Enreprenadiial Development end Management, Tucnbui, Rimilaya
Fublishimg House.

4. Dollinger, Mare ). Entreprencurship: Stretegies and Resouices. Mifnais, Trsn.

5. Holt, David A Entreprencorship: New Venture Creation. ProntiesHall of [ndiz, Mew Delhi.

€. Plsck, Pawl E. Creativity, Innovation and Cuality. (Fastern Coonomic Bdidon), Mew Dell: Prentice-

*| Ball of India. [SBN-8 [ -203-1690-5.

7. Singh, Magendra P, Emerging Trends in Elitreprenenrship Developoent. MNew Dielhi: ASEETH
%, 55 Khankn, Entreprengurial Development, 5. Chand & Co, Delhi.

. K Ratnachandran, Entrzpreneurslip Nevelopmens, MeGraw-Hill Education
Online or web resoarces:

btmeffwransr bvicunline geo.in!

https:/fmsme. povins
http:."h'i.ﬂ.:-.'w.slhmnadhyapradesh.im'ﬁ'ummarquea-’ﬂ1:2?22-13:-::—4h31-359 1-5hd 721 difede-
AmalNirbiar¥20Bharat¥20F u]l%lﬂl‘re&&ntaﬂﬂn_uumpressml.pdf

T, Bama Devi (2017} remicved fromhttps:!feme worldwide; pumals.comdelobaljournal-ir-
rcssmth-analysis—ﬂmfsper:ial_issu&s;pdﬂ'ﬂe;:l:mher_?ﬂ1? 1507115725 62, pdf

Part D; Aszsessiment ! Evaluation

Meaximum marks: 50
University Exam: 50
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Juggested Readings:
1. Kuratko and Kae, Entrepreneu rshlp: A Sguth Acian Perspective, Cehzage Learning,
2, Robert Hisrich, Michasl Peters, Gean Shepherd, kntreprencurship, MMoGraw-Hill Education
3. Desal, Vasant. Dyaamics of Entrepreneurial Developmont and fa nagemenl. Munibai, Himalaya
Publishing House,
4, trollingar, nMare I, Enireprensurship: Strategies and Retaoroas, Wenais, Inwin.
5. Holt, Bavld H. Entreprineurship: Mew Wanture Creation. Frentica-Hall of India, Mew Drelh,
"| & Plsek, Paul E. Creativity, Innavation ane thuality. {Eastem Economlc Edition), Mev: Dalhi: Preniles Hail
of Indla. ISBN-§1-203-1 690-R.
7. Singh, Magendra P, Ermerging ‘Trends in Entraprencurship Development. Mew Calki- ALlED.
B. 35 Khanka, Entrepreneurial Devzlapment, 5, Chand & Co, Delhi.
8. X Ramachandran, Entreprengursh ip Develapment, MoG mw-Mill Education

Online ar web resourcas:
https;f fwrarw_boe|con i ne.zov.in,
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AtmaNirbhar %2 0Rharae %2 OFul5%30P esentatinn carnptassad, pdf

T, Rama Devi (2017} retrieved fromh ttpss v warldwidgjourna I5.corn/global-journal-Tar
research-gnalysis-GIRA fspacla | ltses pudfdSeptom ber 2017 180711572 E_G2pdf
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Maximu i marks: 50
University Exam; 50
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FPART A INTRODUCTION

for a company.

i ="

etc.) using online software.

o LA

India.

3. Describe the rationale, merits, and demerits of issuing bonus shares
- Prepare financial statements (Profit & Loss Account, Balance Sheet,

- Prepare balance sheet after Internal Reconstruction of company;
. Analyse the case study of major amalgamations of companies in

7. Describe the process of e-filing of annual reports of companies.

| Program Diploma | Class : B.Com Second year | Session 2022-23 |
Subject: Commerce i
1 Course Code C2-COMATT
2 | Course Title CORPORATE ACCOUNTING
3 | Course Type Major |
4 | Pre-requisite Not required
5 | Course After completion of the course, learners will be able to:
Learning 1. An understanding of the regulatory environment in which the
Outcomes companies are formed and operate
2. A solid foundation in accounting and reporting requirements of the
Corporations Act and Accounting Standards

6 | Credit Value |6
7 | Total Marks | Max marks: 30+70 Minimum Passing Marks : 33
PART B: CONTENT OF THE COURSE il
Total No. of Lectures 90
NO, OF
LNIT TORIC LECTURES
! |Share: meaning, types, Issue, Forfeiture, Re-issue of shares . 15
ik Redemption of Preference shares, Corporate Social Responsibility.
2 | Debenture : meaning, types, Issue and Redemption of Debentures, Profit 15
Loss Account and Balance Sheet of the Company (in brief),
3 | Calculations of Profit and loss prior and post incorporation, Liquidation 15
of company, Accounting for liquidation of companies.
4 | Goodwill : Concept, types, characteristics/Nature, Valuation of Goodwill, 15
Valuation of shares, - _
° | Meaning of Holding and Subsidiary Company, preparation of| 15
Consolidated Balance sheet of a holding company with one subsidiary
company., .
6 | Accounting for Merger as per AS 14, Internal Reconstruction of a 15
company as per Indian accounting Standard 14 !




PART C- LEARNING RESOURCES

S.1. Author Book title publisher city
1. | Mohamed Hanif, | Corporate Tata Mcgraw-hill
Mukherjee Accounting Publishing Company | New Delhi
Amitabha Limited
2 | Shuklaa M.C. Advance 8. Chand &compny Ltd. | New Delhi
and Grewal Accounting
3 |[RLGUPTA& | Corporate Sultan chand and sons | New Delhi
RADHASWAMI | Accounting
4 | Maheshwary&M | Advanced Vikas Publication House | New Delhi
aheshwary Accounting
5 | S.P.lyengar Advanced Sultan chand and sons | New Delhi
Accounting
7 | MariyvappaAnil,R [Corporate Himalya Publishing | New Delhi
ajesh Accounting House
8 | Agrawal Corporate Ramprasad and sons Bhaopal
DrMahesh Accounting
9 | Agrawal Dr. Management Ramprasad and sons Bhopal
Mahesh Accounting
10 | Dr. karim and  Corporate THETITST Tl AT
Dr khanuja Accounting
12 |Agarwal Mangal Corporate RBID Publishing house Jaipur
Shah - Sharma | Accounting
Digital | https:/icollegetutor.net/notes/Corporate_Accounting_Studynama_full_notes
Flatform hq e on [ses.swayam2 ac.ininou2 ] cmidiprevi -
s:dinplal ac.in/ 11041051 10105083/
hitphttps://www.icsi.edw/media/webmodules/Corporatea20and%:20Management¥a2
DAccounting. pdf
hitps:/fwww distanceeducationju. in/pdfB.Com%20Carporate% 20 Accounting %208
emester-111%20BCG-301%20202 1 ).pdf
https:/fwww.researchgate. net/publication/260672392 ¢ Accounting Vol |
PARD Ii; ASSESSMENT AND EVALUATION
S.N EVOLUTION METHOD MARKS
1. Class test (objective type or descriptive)& 30
Assignment and presentation of Assignment
2: University Examination 70

@
sty
(PROF.PAVAN MISHRA)
Chairman

Central Board of Studies {Commence)
Department of Higher Education Govt. of M.P.
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- rpEifyE orurs wETYS j »

S.N. | Author Book title Publisher
| Mohamed Hanif, Mukherjee | Corporate Tata Mcgraw-hill Publishing Col
" | Amitabha Accounting Limited
2. | Shuklaa M.C. and Grewal Advance Accounting | 5. Chand &compny Lid.
RLGUPTA & Corporate Sultan chand and sons
s RADHASWAMI Accounting A
4 Maheshwary&Maheshwary | Advanced Vikas Publication House
: Accounnting
S.P.Iyengar Advanced Sultan chand and sons
— Accounting
MarivappaAnil, Rajesh Caorporate Accounting | Himalya Publishing House
Mohamed Hanif, Mukherjee | Corporate Tata Mograw=hill Publishing Coy
Amitabha Accounting Limited
g Dr. Shailendra K. Bharal, Dr. Corporate Accounting  |Agra Book International Agra
| Jitendra Ahirrao, |
9. | =t % gwm Fnfr i REIEE Gt R R D
10, | AR ¥R e T e | TR Wi AT
1. | =f ma.g e T ST i A A
12. | Agrawal DrMahesh Corporate Accounting | Ramprasad and sons Bhapal
Suggestive digital platforms, web links:
1. bttps/fwerw uou ae in/sives/detaule/files/slm HM-407 pdf
2. https:/febooks. lpude.in/management,/bba/term_5/DMGT3I04_EVENT_MANAGEMENT. pdf
3. httpsy//neert.nic.in/textbook/pdi/lehe209.pdf
4, https://backup. i edu.| ult/File 1-260214.pdf
ement-BCom-1V-5em.oc

ATEFAT - 100
AT FTIE g (HETE) THE 30
Farg ety ote A 70
’
RS o
{PROF.PAVAN MISHRA)
Chairiman

Central Board of Studies (Commerce)
Department of Higher Education Govt. of MLP.




FART A - INTRODUCTION

Marginal Costing.

Programn: Certificate / Diploma / Degree | Class : BCom Second vear | Session 2022-23
Subject Commerce

1 | Course code C2-COMAIT

2 | Course Title Cost Accounting

3 | Course Type: Major

4 | Prerequisile Na

3 | Course Learning | This subject of cost accounting is very important to make the student of

Outcomes (CLO) commerce subject self-reliant, students from its study -

I. know the principles, concepts, benefits, utility of cost accounting

2. In the event of setting up your own industry, being self-sufficient in cost
accounting, you will be able to acquire knowledge of the methods of
material issue, control and labor payment.

3. Will be expert in finding out unit cost, finding tender price, finding contract
cost and finding profit

4. Develop decision making ability through marginal cost analysis, standard
cost analysis

3. Will be able to get employment as a cost analyst in small, big business
houses.

6 | Credit value L _

7_| Total marks Maximum Marks : 30+ 70 Minimum Passing Marks : !

Total Number of Lectures- o0
FART-B : COURSE CONTENTS
MNUMBER OF

LIMIT | TOFIC i | ECTURES

I | Cost: Meaning , Concept and Classification, Element of Cost, Nature and 18
Importance ,

Material Costing :Methods of valuation of material issued, Concept ,and material
control and its Techniques . Labour Costing Methods of Wages Payment

2 | Unit Costing : Preparation of Cost Sheet and Staterment of Cost 18
(Including calculation of Tender Price) ,

Overhead Costing :Overhead costing (incleding Calculation of machine hour rate )

3 | Contract and Job Costing .|
Operating Costing (Transport Costing)

4 Frocess Costing (Including Inter Process Profit and Reserve) Reconciliation of Cost 18
and Financial Accounts.

L] Marginal Costing-Profit-Volume Ratio, Break-even Point, Margin of Safety, 18
Application of Break-even Anslysis. Standard costing and  Variance
Analysis{Material and Labour only)

Keywaord / Tags: (Cost, Material Costing, Unit Costing, Contract and Job Costing, Process Costing,




PART : C- RECOMMENDED STUDY RESOURCES

| City
Author Subject Fublication
Maheshwari S.N. | Advance Problem and Solution in Cost | S.chand Mew Delhi
- e Aceounting
Tulsian P.C. Practical Costing Vikas Publishers New Delhi
Arora, M. Cost and Management Accounting Himalva Pub. Nagpur
Dutta Cost Accounting : Principles & Practice | Pearson New Delhi
Aprawal dr Mahesh Cost Accounting Ramprasad & sons Bhopal
Dr sanjay Mehta / Pro, Cost Accounting Devi Ahilva Prakashan Indore
Mukesh bramhabhatta
Prof. M.L. Agarwal & Dr. Cost Analysis and Control Sahity Bhavan Agra
K.L. Gupta

Suggestive digital platforms, web links:

1. https:/ficmal infupload/Students/Syllabus 2016/ Inter/Paper-8-New.pdf
2. hutpsiidrive poogle com/file/d/1 zSNsgDAN S BIC-kvEfcMV0px ZCwso0QUC viewTshowad=true

3. htpeffwewweuniversityofealicut.inf ing onl8hderch2016. pdf
4.http:/ichseacademic.nic.in/web_material/Curriculum/Vocational 201 8/ Accounting®s20and %20 Taxati

on/Cost*20Accounting%e20class¥20X Lpdfl

5. = i Files/UpPd{Files/ 2020/ Jan/ Adv ed%20 o5t %2 gﬁccgunlinE-Fmal.Edr

PART : D- RECOMMENDED EVALUATION

Maximum marks - [ ()
Continupus Comprehensive Assessment (CCE) Total Marks- 30
University exam Total Marks - 70

e gs

{(PROF.PAVAN MISHRA)
Chairman
Central Board of Studies (Commerce)
Depariment of Higher Education Govt. of M.P.
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Suggestive digital platforms, web links:
https:/inptel.ac.in/courses/1 10/105/1 10105083/
hitps:fionlinecourses.swayam?2.ac.in‘nou2 ] _cmid/preview
httpsz/mdu.ac.inUpFiles/UpPdfFiles 2020/ an/Cost%20Accounting®: 204 1 ).pdf
hitps.//dreamlife24.com/cost-aceounting-notes-for-b-com-2nd-year-pdf/
https:/ www pdifiles.in‘cost-accounting-notes-hindi-pdf-downboad/
https://epustakalay.com/book,/56991-cost-accounting-by-h-c-mehrotra/
hitp://assets vmou.ac.in/BC08, pdf
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FART A -INTRODUCTION

['topram  Diploma Class: B, COM. [od Year  Nession: 2022.33
Subieat {ommearce
1 | Course Code CCOMEIT
2 | Conarze Title BUSIMNESS STATISTICSE
3 | Courst Tpe tinor
4 | Pre-requisite Mot required
5 | Comrse At the eod of the eourse, stadents should be abie to:
Leammnyg

Qucoetmes 1. Apply a basic knowlcdge of statistics o business disciplines;

Lay

differcnt types ol dala;

in o husinass contaxr,

relativnships lerween the variables.

2. Develop the ability to analyze and inserpret data to provide meaning il
infonnatien to assist in rmanagement decizion makinyg aclivilies,

. Apply appropriste graphical snd numencal desceiptive staeistics for
4, spply probabiliey rules and concepts relating 1o discrete and continucus
randam varishles o answer questions within a businsss context;

5. Bxplain and interpeet a variety of hvpothesis tests v aid decision making

& UFse cimplemultple tegression models #o analyze the underlving

& Credit Yalue (k1)

7 | Todal Marks | Max marks ;30170 Minimum Passing Marks 33

PART E: CONTENT OF THE COURSE

1HIT

T

wW OF !
LCC T RES

1.

Statistics: Meaning, Dafinitton Sipnificance Scope and Limitations of
Statistical investipation ,Process of data cellecden ,primary and secandary
Dty Metheds of sampling, preparaticon of Chucstionnairs Classification and
Tabulation of data, preparadon of of statistice) Series and its ypes,

1%

Measurementaf Central Tendency- bMean, Mode, Median, Partition Valwe,
(7zometric Mean and Harmonic Mean,

18

Dispursion and Skewness- Range,Lorenz Curve, Cuartile Deviation, Mean
Deviglion, Standard Deviation - Coefficient of Variation, Variance,
Correlation- Meaning, Definition, Tvpes and Degree of Crorelation,
Coefficient of Curreladon Methods,

1%

Regression Anplysis—hMeaning, Uses, Difference hetwesn Correlation Iand
Regression, Rregression Equations, calevlation of Coetficient of Regeession
Analysis of Time Serics- Meaning, Impartancz ,Componenls, Measuremend
of long lerm trends. Mcasurement o) of cyclical and Trsgular flucniations.

18

Tndex Number- Meaning, Characieristics, lmporance and  wses,
cansgnction of Index rumber, Coz  al living Index | Fisher's ideal Index
nugmber, Diagrammatic and Graphical presentation of daty.

Asaueiation of Attribwte (ooly two varisble) Meang, Types,
Characteristics, Methads of determining Aszociotion of Atmbute

18




PART 1T+ LEARNING RESUHIILCES

Publicaliun

SN, | Author Book Title Publisher - Ciy
1. | ¥ohra, 9, O Business Staiistics hleCiraw-Hill Maw Dedhi
Eduzation India
2. | lewine L osiness Statsies A Fest | Peacson Wew Delhi
Comrss
Cupta, 5.C. Fundamcnotzls of Himualya Publivation | Magpur
Siatistics
3. | Pillai RSN & Prucocal S1anstics 8. Chand and sans Hew NDelhi
Hagavathi
4. | Dr. biahash Aptawal | Principles of Stabistics Ram Prazad & Sans | Blicpal
5. | Dr.K.L.Guptaand | Stalistical Analysis Sahirya Bhawan Agra
Lo, 5.0, Shukla Mublicakion
& | B M Aparwal Businces Mathemtics & ' Kitab Mahal ARt
Staristics
7. | beecEl Research Methodology: | Variety Baoks Mew: Trelhi
P Tuols anl techiigues Publication
3. Kavita Ciepat Busincss Bealiseics Sun India Mew [kethi

' Suggestive digital platforms, web links:

1. btips:fwww.d degiost.acinstudymaterialteomme-14. pdf

2, hit
Cuptn. i

swrarey asedegreceotlege.ac. in/wp-content'o lnads/ 202001 2/ B usiness-Statistics-hv-

busi nesg-statistica i f
4. hH

3 hH[.E-Jﬂmldnn.ac,ul:."ﬂitﬂi."dul"auIL'fiIea-'studf-guirlem'.stud!r'—uuiﬂ:-huﬂness-admm-

ifaouliy, ksw.ed 1.33/511E
decizion-mukinge-by-ken-Hack 0.,
£, https:impitsedu.indsiles/d efulufiles' Bosiness Y2080 ligics. pdf

PART [} ASSESSMENT AND EVALTIATION

‘defanlt' flesbusitess-statist

for-contemyporary-

Part : C- Recomunended evuluaiion | Maxinwm macks - Lo
Coolinuons Comprehensive Assesament HOCE) | Tolal Marks- 30
University exacn | Total Marks - T

Pedut

(PROF PAVAN MISHEA]
Chairmiat
Ceontrzl Bowed of Studies (Commerce)
Diepartment of Higher Edueation Govt, of MLF,
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PART A - INTRODUCUTHIN

Prowrum: Diploma Class: B.COM.2"™ YVew  Session -2022-2023
Subject: Conunerce
1| Course Cede C2COMIRT
| Cowse Title Principle of Management
3 | Courss Type Elective for {ommeroe faculoy
4 | Pre-paquisite Mot required
5 Course On Raving cnmplated this course studene should be abls to
T arming 1. Detonsteate understanding of sie role of managers in an organizetion
Qutcomes 2. Summarize the slementzoy &pls, prineipl . d theari '
ry concepls, prwiplss and theoriss of managsment
3 Cxamine (be meamsperial Lmclions haviog an impact on the arganizational
gfteciiveness
4. ldentify the contempuracy tisues and clillenges in managemcnt
5 Develop ethical workplace practices
6. Appraise the sources of influzoce fo inspire the actions of other orgzamzutional
mernbers and evaluate the best conirol methods.
Coradit Walue A
Tokal Marks Mawimum Marks ;. 30+ 70 Mininum Passing Marks - 31
' PART E: CONTENY OF THE COVTRSLE
Unit Topic No. of
lectures
1. Mapagement : Concept!mcaning, Delinitian, Nanue Functions, Frocess, Scope and 1%
importance  of Manapement. Rale of Vedic walues amil ethics in Managenient,
Diffzrence bepvesn Manasement and Adminiseation, Evoluticn of Aanagsment
though Early contributions: Tayletr and Scientific Managemert, Fayol's Admmistrative
bamagement, Buesucracy, Human Relations, and Modecm Approach, hiaraperial
Ethics. .
"2, | Plaoning - Meaning, Mature, Scope, Obsective, Functions and Sighlficance of 15

Planning, Elements and Steps of Flanning, Strategles and Policies,

Origination - Meaning, Definition, Types. Scape, Principles, Line and Staff
Relationship, Authority, Delegation and Decentralizatlen. Effective Crgarzing,
Organizational Structures, Staffing

Decision - Meaniog, Definition, Types. Scope, Pringiples, degivion making,

3. |Mirection aod Cenrdination - 15
Maaning apd definicion of dicection, Inportance and prineiples of direction,
technigques of direction, meaning of supervizion, meaning of coordinalion, clements
and fegmres of poocdirotion, imperlanes of coovdination , cooperation and
coprlination. steps for effective coordination, management of coptlicts.

4, |motivation and Leadership - Motivardion: Conesp, Forms of employee motivation, 15
Weed [or mativation. Theories of metivation Meaning and Functions of 2 Leadar,
Characeeristice of effcctive Leadership, types and theories of leadesship and
Leadership Stvles.

5 |[Cootrolling - 15
Drefinition, meaniny, elemeants, Importanee, controlling procedure, Types of contral,
eantrol techniques, requirements of good canteal system, responsibility aceauniing
PERT znd CPM, use of Computers and U in Mapagement contral,




| 6 |Emerging trends in mansgement — Basic concept oi-Tota] Qualin: Managemen, i
Cnisiy Management, Glohal Praclices, Changes Management, Logistic Management
FART € LEARNIMNG BESUDVRCES
S.N. | Aulkor Buak title Fublisher
] Koantz Harold & Weilwich Eszetials of menapement Tuata MeCrraer Hill Mew
' Ol hi.
5 Famaszamy, | Frinziplzes of Manzgement Himalaya Foblishing
- Haowmse Pvi_Litd Magpur
4 Cwrai, T Frinciples of tManagement, Texr | Fearson Education
) and ases Mew Dclhi
4 Peasad, L. Friociples ared Pracrice of Schamdl & Company L
' Managemean Mew Delhi
5 Cinpta B Frinciples nf Management |Vikaszh & Schand Company
. Lid New Delhi '
g | T F T i g A A
T i AT e [limalaya Fublishing
¥ Flawse Tt Ltd Magp ur
B A1 oud 4l Hed- e & THgET Sahitya Bhewan Puh. Agma
B Heatl Wazishth Frinciples of Managetnen Frital: Mlalval Publislvecs,
Beve Dl
17 Brsddy MWlanagemeant: An Introdeetion Perraom Educatian Hew
[=lhi
Suggestive digital platforms, web lnks:
1. https://ncertnic.in/textbook/pdk hbs 102, pdf
2 hitps fvnwv btz Ispoi ok com/management_princlples/management pringdples tutoial.gf
" 3. bps://d3bxyTeuwde 47 cloudfrond ney/medis/documents /PrinciplescfManage meri-OF. paf

., batapes w5 rahe s fwn-co ptent‘wploads 2013008 FYEME-Princi oles-of-magt - pdf
S, bips:/faculty.marcer.edutjackson_r/Qwenershipschapd?. pdi

0. https:/fwaww. freebookeentre, netfbusiness-books-down load,/ | ntroduckion-to-Principtes-of-
klarage ment. html.

7 bekps-ffmargtheicas bl

at.comy 201807 class-12 -busingss-sEu

. PART ® Ik RECOMMENDED E¥VALUATION

Maximum marks - 10}
Contnucus Compeehensive Assessiment {CCLE) Tl Marks- 0
Universily exam Tzl bdarks - 70

s
J e
(FROF PAVAN MIZHEA)
Chaimnan
Contral Board of Studics {Carm@ree)

Drepariment of Higher Education Got, of MUE.
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Part A Introduction

| Program: Under Graduate Course | ¢ Wi L ¥e | Session: 2022-23
Course Code V2: COv- REMT
Course Title Supply Chain and Retail Management

Course Type Vocational

Pres requisice (if any) Certificate Course

Conrse Learning After completion of course, students will be able to

o feomes (CLOY o  Understand the fundamental concept of Supply Chain Management

Linderstand the imporiance of Supply. Chain Management
Uinderstand the fundamental concept of Logistics Svatem
Understand the fundamental concept of Warchousing

aSvsiem
® [Discover the aspects of Retail Market Steatepy

Expected Job Role /
Career Opportanitics

Understand  the working procedure of Warchousing & Logistics

Chain Manager, Warehouging Manager eic.

Purchase Man ager. A Purchase Manager is also known as the purchasing
director or supply manager, Strategic Planner, Matenals Analyst, Supply

Credit Value 2 (Theory) + 2 (Practical) = 04

Part B- Content of the Course

l'otal Mo of Leciures + Practical {in bowrs per week): L-1 Hr [ P-1 Lab Hr (=2 Hrs)

Total Mo of Lectures! Practical: L-30/7-30 (60 Hrs)

Modul Topies Norof
T lectures
(Total 30)
i Supply Chain Management (SCM)
Introduction 1o Supply Chain Management; Concepts, Definition, nature and scope 1
of SCM: Components of SCM. The distribation across centers, Colkaboration
between retailers and vendors in SCM.
i Logistics System, Warchousing, Transportation .‘}}stma_ L
Conceprual framework of Logistics System, Logistics system analysis and design, 1
Warehowsing and distribution cemers, their location; Modes and Charscteristics |
of Transportation Systems, facilities and services. Kev issues and practices |
involved in SCM,
i Retail Market Strategy - " =%

Retail Market Strategy: Concept, Sustainable Competitive Advantage Building
through Customer Lovaly, [ocation, Human Resouree Management, Distribution
and [nformation System, Yendor Relations, Study of Growth Strategies like




Market Penetration, Market Expansion, Retail Format Development,
Diversification & integration.

Practical | .hﬂﬂ
; = clures

1 Cirder Processing TR
2 Warehouse Maragerment
3 Supplice Management
4 Demamd Forecasging
5 Analvtics and Feports
E. Trarsporiation and Logistics tools
7
B
P

Compliance and Auditing
Tramsaction Cost Analysis

: Case Stxdies
roject! Ficld trip:

Part C-Learning Resources |
Text Books, Reference Books, Other resources

I, B.5. Sahoy. Supply Chain Management. New Delhi (Latest Edition)

2. Christopher, M, Logistics-and Supply Chain Managament: Strategies for Reducing Costs and
Improving Services, London: Pitsman. (Latest Edition) ;
Suja Mair, Retail Mapagement, Mumbai: Himalaya Publishing House (Latest Edition) -
M.V. Kulkarni Retail Marketing Management . Everest publishing house |
James C.J. and Wood, Donald F, Lﬂnl:mpnran! ogistics, Mew York: Macmillan. {Latest Edition) |

P o a3,

Supgested online platforms @ e-reading:
npiel,
SWaAYaAm
tip:sim.ed.in/wp-content/upl TALL=-M AN &GE“EhT-"mIH..ndI'

J

h IthMW Al ut.m.fn-ul n.-'I AEMEB A0 Arm. pdf

s i 4 I re AIN MAMAGEMENT
i i) ’ menlmbalierm KDMGTSEY LOGISTICS AND SLUTFPLY CHALN 'll.k"h-‘d“i!-i\'ll-i\l.mlr |

fn
d b

(PROF.PAV AN MISHEA)
Chairman
Central Board of Studses {Commerce)
Department of Higher Education Gowt. of M.P.
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Suggested uﬁline-platl‘urms -

e R

e-reading:

nptel,

EVWAY A

https: ic.an/iextboolk!

hittps:/fwww. businessm anagementideas.com/hi/marketing/supply-chain-manage ment/ 20461
stiwwwslideshare ARENTIRAKUNARYERMA i t-in-himdi-by-narend ra-sik
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Chairman
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PART-AANTRODUCTION
Progrom: Cestifieste/Diploma/Baegome Class: -1 yr Session;wef2022-23
Subject: COMMERCE
1. Course Code V2 — COM—TALT
2. Course Title Computerized Accounting
3. Course Type Y ocational
4 Pre-Reguisite (iF o
any)
5 Course Learning Alfter completing the course, the student shall be able to;
Quicomes(CLO) 1. Understand Computerized Accounting System and environment
in India
3 (Create structure of Computerized Accounting System for a
bussiness firm
3. Record day to day business transactions in Computerized
Acounting Svstem
4. Introduce the students to Basic af Accounts and the usage of
Tally for accounting purpose.
5. Help students 1o work with well- known accounting software
i.e. Tally ERP.9 Tally is an accounting package.
6. Demonstrate an understanding of various predefined inventory
voichers .
7. Develop the students use the Tally software, that helps to
prepare Accounting, Payroll, Billing, Sales
and Profit Analysis, Auditing Banking Inventory, Taxation
such as GST, VAT, TDS, TCS etc
6. Expected Job TS, Manager/Manager ( Accounts and Taxation ), Project Accounting
Roke/Career Assistam Finance Associate. Accountant, Cashier Coenmmercial
Opportunitics Assistant, Audit Officers. Tax Consultants, Business Executive,
Assistant Manager - Finance, Banking Clerk, ele....
7. Credit Value | 4

PART-B:CONTENT OF THE COURSE

Total Mo of Lectures -30hrs

Module Topics. No.of
Ve : . . Lectures
| Computerized Accounting System Basics of computerized accounting systcms B
and dilference berween manual and computerized accounting system, Salient
Features of computerized accounting systems, Factors affecting selection af |
suitable computerized accounting software, procurcment and installation of

| computerized accounting software
I Creating accounting ledgzers and Groups-Tally Prime: single create and multiple 7
create, creating ledger under group and entering opening halance, creating stock
items in zroups, Creation, Editing and Deleting & voucher. =
i n Taxation - Accounting for: Tax deducted at source, Tax coliected at source 8
Civods and Services Tax
v [ Accounting with the help of modern Cloud Based Software 7
| Types of Software, Security features of CAS software, Advantages and Risks,




R s

| General Features in software, Dhata Analysis from software.

Praciical:

1) Computerized Accounting System - Tally Prime:-
create, select, shut and delete company, setting security features for o company .date and period
features, configure and change settings, backup and restore data of company

2) Creating stock items and groups in Tally Prime:- creating and editing units of measurement.
ereating stock groups using single or mubtiple create festure under an existing group, creating and
editing stock items using single or multiple feature under an existing group, Voucher Creaticn, Editing
and Deletion

3) Generating Reports in Tally Prime:- Cash Book, Ledger Accounts, Trial Balance Profit and Loss
Account, Balance Sheet, Fund Flow Statement, Cash Flow Statement bill, e way bill

4) Use and Demonstration of E-sccounting software:- Zoho Books, Vyapaar, Cloud Books, Khate book

PART-C: LEARNING RESOURCES

1.Petar Morton "Introduction to Computers™, 7th Edition, MoGraw-Hill, New el

2. Sanjay Sexana,} "A First Course in Computers”, Vikas Publishing House, New Delhi

1 majaraman, V “Fundamental of Computers”, 4th Edition, Prentice Hall India, Mew Delhi.

§, Srivastava, 5.5. "MS-Office”, Firewall Media, New Debhi.

5. Arora b5, "Tally — ERP- 9, Financial Accounting", Kalyani Publishers, New Delhi,

B, Dr. & Karim, Dr. 5.5, Khanuja, Pooja Maheshwar -Computerized Aceounting- SBPD Publishing House
7. 5.5, Bhatia, Vikram Gupta " Computer Based Accounting Systam *, Kalyani Publishers, New Delhl.

Suggestive digital platform wel Hnks

. “WPTEI

2 HWAYAM

3 ety oms. bdu.ac.inec/admin/contents'B6_16CCCCAIS 2020052911 250565 paf

4, htipssfenns S el 02 TIITINTER MPUTERIZE |
i hiipssiw s e lessy KT A wriged-Acomin niing-5y

6 lttps:/ucsmindia. comwp-contentiuploads 201 204/ TALLY-9.0-PDF.pif

7. Eﬁgji‘ﬂgdtﬂamﬂdiuﬂ-Eﬂik'iﬂ]ma'ﬂz-ﬂulﬂ-&ﬂﬂlﬂ'.ﬁ.rmf

8. hrrpssfen wikipedia.org » wiki - E-asccounting
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PART-AINTRODUCTION

Program: Sertiffente/Diploma/Beoyee | Class:,

<1y Sessionwef2002-23

Subject; COMMERCE

it Course Code V2 -Covi~- 55TV
2 Course Title E-Filing of Tax Returns
1 Course Type Vocational
4, i;D:-Rﬂ]uiﬁilE{Efﬁnj] M
= Course Learning After completing the course. the student shall be able to:

CaneomesiC 1O} K

kmow the difference between e-filing and regular filing of
Income tax returns and wnderstand the circumstances when e-
Mlling is mandatory.

2: Understand the basic process of computing taxable income and
tix liability, and know about various types of income tax return
frrms.

3 Understand the concept of sdvance payment of tax and tax
deduction at source and develop the ability of e-filing of TS
returns,

4: Beeome aware of the basic framework and structure of GST,
including  the meaning of Enput tax credit and the process of
its utilzetion.

5: Kmow about various types of GST returns and their filing.

b, Expected Job

Tax Consultant, Register as GST suvidha provider, Tax Advisor,

RaoleCarger Accountent al CA and CF office,
Oipportunilies
T. Credit Valwe 4{L/!PT)
j PART-B:CONTENT OF THE COURSE

| Tatal Mo, of Lectures + Practical (in hours per week): L-2Hrs ¢ P-2ZHrs

Towal Mo, of Leciures’ Practical; L-3iors P=T 30hrs

41 schedule for submission of TDS returns

Module | ) Topics No.of
[ Introduction of E-Filing: 5
1) Mleaning of & filing
2) Difference between e filing and manual filing of returns
31 Benefits and lomitations of ¢ filing
A1 Types of e-filing
M Imtroduction o Dncome Tax: )
11 Basic terminglogy
21 Types of assesses
1} Income taxable under different heads
| 4} Basics of computation of fotal income and tax hiability
3} Deductions available from gross toal income
6) Application for PAN card
7) D date of filing of income tax rewed
TDS and E Filing of TDS Return: 8
2 17 introduction te TOS
2) provisions refating to advance payment of tax
31 schedule for deposit of TDS




5% prescribed Torms for filing TDS return

Intredaction to G5T Concepts and returns: .
13 Dutput tax lability of CGST, S05T , UTGST, 1GST, compensation oess
21 GST Metwork
31 Inpunt 1ax credit and its utilization
4} Compesition supplier
51 Schedule for payment of GST
6] OSTR 1,23 and 3B

Praclical:

E- filing process and Governmen Initiatives for E Filing of returns
Filling of: ITR 1. ITR 4, ITR 45

Access 1 Form 26A5 and AlS

Introduction to Income Tax Portal

E Verification of ITR

Form for exemption from TDS (Form 13, 156 and 15H)

Filing of TDS Retums

Calculation of Imerest [ penalty For late / non Diling of GST returns
Electronic Liability Register

E cash Ledger

E Credit Ledger

Filing GSTR on Common Portal

3

PART-C:LEARNING RESOURCES

Texibrmnks, Reference Books, Other Kesources

Suggested Readings:

Testbanks:

[ ==

3
i
Ny
.
=
L
k)

10, Modi, Gu

Ahuja. Girish, Gupts Ravi, GST & Custorns Law. Bharat Law House, Delhi.

Babhar, Sonal, Kaur, Rasleen and Khurana, Kritika. Goods and Service Tax {GST) and Custons Law,

Schalar Tech Press.

. Singhania V.K, “Students Guide to Ingome Tax”™, Toxminn pablication, New Delhi.

Singhania V.K, “GST & Customs law", Taxmann publication, New Delhi.
Bansal K, M, 68T & Costomns kaw™, Taxmann publication, Mew Delhi,

HC Mehrotra and Praf WP Agarwal, “Income Tax Law & Accounts™Sahliya Bhawan Publications, Agra

Shripal Sakhlecha, “Income Tax Low and Accowns”, Satish Printer Indoge.

HC Mehrotra and Praf VP Agarwal, “GST & Customs duty” Sahitys Bhawan Publications, Agra

Shripal Sakhlecha, “Goods & services tax and Custom Duty”, Satish Printer [ndore.

and Gupra, "“Goods and Services Tax and Custom Duty”, SBPD Publication, Agra.

Suggestive digifal plaffore web links

I
2.
3.

hittps:/ oo, m=t.gow. in

hittps:/ s icmal.in
hittps: i cleartas.im

it

(PROF.PAVAN MISHEA)
Chairman
Central Board of Studies (Commerce)
Department of Higher Education Gove. of M.P.
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Part A: Introduction

| Program: Cestificate / Diploma / Degees Class: B L. car _S;::s.u:.iun 20222023
Subject; iy Commerce
| | Course Code N2-CoOWM-E1MT
2 | Course Title Foreign Trade—Procedure and Documentation
3 | Course Type Vocational
4 | Pre-requisite Mot reguired
|5 | Course Om having completed this course student should be able to:
Learning . Understand the Foreign trade Procedure in India.
Outcomes 2. Learn the essential documents of foreign trade.
1, Understand the difference between Domestic contract and international
trade contract.
4, Understand shipping and custom ¢learance procedure.
5, Understand the role of clearing and forwarding agents,
6. Understand procedure of cargo insurance and clearence.
iy Credil Value |4
T | Total Marks ) F
PART B; CONTENT OF THE COURSE
| Unit Topic Mo, of
’ lectures
1. | Basic Documentation in International trade. Aligned Documentation System (ADS) U
Need and process of commercial documentation. Major Regulatory, documents, related
to Goods, Shipment, Payment. Inspection related legal document. official machinery for
consultation,
2. Export Contract - Uistin:linﬂ_ b_-c:iwcu.'n domestic sales. Contract and export salesl o
contract, mayor laws for Export Contracts. Main elements of Export Contract. Various
 Disputes and its settlement, = A . e L N
3. | Export orders Procedure, Shipping and custom Clearance of Export and import carge. 14
central Excise Clearance. Role of clearing and agents in International Trade. Types of
risk in intermational trade, Cargo Insurance and Claim Procedure.
- PART C : LEARMING RESOURCES
5. | Author L Book title Publisher
| N. B
} Dr.khuspat S Jain Foreign trade- Theory, Procedure Himalva publishing House
practices and Documentation Nagpur
2. R K Jain Foreign trade policy and handbook of | CENTAX Books
procedire.
Dr.Swapna Pillai Export Import Procedures and Sohitya Bhawan Publications
3, Documentation Agra
” ¢ Rama Gopal Export Impon Procedure 2 Mew age internaticnal publishers
[ Documentation and Logistics ] L
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Suggested equivalent online courses: e-reading:

= e R R ]

https:ffwww academia.edu/3625537 2/ Intemational Trade Procedure and Documentation DMGTS46
hitps: www.mlsi.ac. in‘eeontents'1 198 e-book%6200n%20expon 2020 impont %2 0procedure. pdt
hetpsufwww, jkshahelasses. comfannouncement/Foreign Trade Policy_and_Procedure, pdf
https:/Awwy.1viL.edu infwp-content/uploads/2020/1 LDIP_FOREIGN TRADE_-PRACTICES.pdf
httpswww, himpub.com/documents'Chapter2 105, pdf

hitpsiwww, mofpigov.in/sites/detau it /files/updated _hbp 2005-2020.pdl

PART [: Practical Evalution:-

(AN ntemal Assessment- Presentation, Group discussion, Quiz, Class test

(B Externe] Assessment

I
2

‘r.|_l

Ly

10,

Listing of Basic document relate to a particular Product in [nternational made.

Commercial Documentation procedure - { Invoice, Contract, Payment details, imternational rules)
[dentification of Regulator, documentation in International Trade.

Listing of various expont houses and Consultancy firm.

Analysis sheet of kegal formalities in international wrade

Selection & Cargo and shipment base

ldentification of central excise legal formats

[dentification of terms and condition of elearing and forwarding sgents

|dentification and analysis of various disputes and risk.

Listing of Cargo insurance and claim process,

%‘ EE w'i.ll.lJ.'I-

(PROF.PAVAN MISHEA)
Chairman
Centeal Board of Studies (Commerce)
Department of Higher Education Govt, of M.P.
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Part A Introd uction
Program: Under Graduate Course 1 il Ll B it | Sesslon; 2022-13
Course Code 'l'::w..r.. ey
Course Title “w Fermnnlul;r Development
| Course Tvpe [' Voeational =il
Pre-requisite (il any) | Certificate course

Cowrse Learning

After completion of course, students will be able to

oufeomes (CLO) 1. Students will gain knowledue about the basics of Pessonality Dhanamics
2- Students will leam to implement fechnigques of Pesonality Development
| 3, Swudenis will develop Skills of seif resilience end assertiveness i their i
|  personality. }
| 4. Students will leam Interview skills. |
| 5. Students will be able w understand about the importance of Tife skills ’
| needed for personality developiment, =t - NS
Expected Job Rale / |
enrear apportunities 3
Credit Value | 2 (Theory) + 2 (Practical) = 04 |
Part B-;Eument of tmz Eﬁu“rje

_.--\.'\-

Total Mo, c.J'Lm:um;-l- Pr.s.:nnl iin hours per 1.|.r:-|:k} L-1 Hr ¢/ P-1 Lab Hr{—l Hl‘ll

Total Mo, of Lectures’ Practical: L-30 /P-30 (G0 Hrs)

Module Topics. No.of
i lectures
ﬂ’ﬂml 30}
I Dy namics of Personality:-
Mature and [heterminants 10
Classilication of Persomality -
Jung, Sheldon, Kretschmer and five betor theory
1 Tecluigues of Personality Development =-
Sell control, seIf resilience, self esteem, faetors ofltcling nsseriveness, pro — social 1
behavior, mempersonal relationships issues.
Inkerview skills
I “Emerging Arews of Personality Development:-
Life skills =
Socinl Intelligence and Personality Developmeti (54 10
Ermational Itelligence and Personality Development (EC)
Spiriinal Intelligence and Personalily Devclopment (SPOY)




Practical No.of

lectures
| Case Study
2 Agpressicn Manpgement 3
3 Reporting. Interview on any suecessiul Persoraling,
4 Selll carcer Perception, (U2
5 Repart Writing on spiritual Intelligence and Personality Development. Hours
each)

Project! Field trip:

{11 Submit o report on stress Managemeni.

{2} Visit 1o any onc center for mentally disabled ond submit report based on their Personality

Development.
. Texi Books, Reference Books, Diher resources .
Suggested Rendings:

= R

Andrews, Sudhir (19838) How to Succeed at Interviews, 21 (rep.} Tam MeGraw- Hill, New Dielihi.
Covey, Stephen. (1989). The 7 Habits of Highly Effective People. WY, Free Press

Hindle, Tim (2003 ) Reducing Stress. Essential Manager Senics. DK Publishing,

Lucaz, Stephen (20011 Ant of Public Speaking. Tata- Mc-Graw Hill, Mew Delhi

wian, wen e W e, ars i

Peres 5.0 Francis (2011} Soft Skills and Professional Communication. Tata MeGraw- Hill
Education, Mew Delhi

o, %L (2014) ST T, sl gwne |

Smith. B (2004}, Body Language. Rohan Book Company, Delhi,

averT A U T @ (1990) wfRre s driee e g, T R

_Hall, € § Lindzey. G & Campbell, ] B (2007) Theories of Personality. 4™ Edn, Wiley India.
i 55

Kundu, C L (1989) Personality Development. WD Sterling Pub.

12, e o %, (2010) wfErn w1 wefeem, AnfEe e o Ae

Sugpested equivalent online courses: l!':l'l.'ldillg'.:

[

2

A

Basies of Communication:- hitpsy/www glowandbovelvearcers, in/en/course-detall nlit-§ 56 bisics-
af-gommuniation

. Sacial Etiquettes:- hitps:www glowandlovelvearsers. in‘en/course-deinil englishedge-904/social:

elipntie . s
E{:lf'—Prmv_:nmliﬂ-n:- hatps:, =60 fachf-

ProsCn ttson
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Andrews, Sudhir (1988) How to Succeed at Interviews, 21* {rep.) Tata McGraw- Hill, New Dehihi,
Covey, Stephen. (1989), The 7 Habits of Highly Effective People. NY': Free Press

Hindle, Tim {2003} Reducing Soess Essertial Maonager Serics. DK Publishing.

Lucas, Stcphen (2000 ). Art of Public Speaking. Tata- Mc-Graw Hill, Mew Delhi

WA, Wen wfea o A, aee Jovdew

Petes 5.1, Francis (2011). Seft Skills and Professional Communication, Teta MoCraw- Hill
Education, Meaw Delhi.

i, fF, (o) “wmfew e, Sl s

Smith, B (2004). Body Language, Rohan Book Campany, Delhi.

. e TR g aA F (1eed) @i AeieE, s e g, o e

m Hall, C 8§ Lindzey, G & Campbell, ] B (2007) Theories of Personality. 4" Edn. Wilcy India.
11. Kundu. C L ( 1989) Personality Development. ND Sierling Pub,

| 12.RE o F (2010) wfie W AAREE, @R SRS G T R
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Elanrﬁ'u' Refrew Srewid Fafw § g
Basics of Communication:- https:www glowandlovelveareers in/enicourse-detall/nlit-1 56/ basics-
pl-communigton
2. Social Etiguettes:- hims: swww. slowandlovelvearsers.in/en/coursg-deil ‘englishedge-904/50cinl-
enquills A
3. Self-Presontation:- hips:www g pwamdlovelveareers. in‘en/course-detailniit- 161 self-

preseniation




